
Transfers from an LEA outside of North Carolina
When a student transfers to Rockingham County from another state, and there is indication of exceptional child services, the following procedures must be applied: 

1. Release form:  The person enrolling the student (or the EC teacher when there is information in the cumulative file indicating EC services) should get a parent signature on the “Consent for Release of Information” so that the confidential information can be sent to you.  Although a signature is not mandatory, it usually expedites the process.

2. Begin services:  If the student transfers with an active IEP, comparable services are to be provided until there is a new IEP or the current IEP is adopted.  Make certain you consult with the parent concerning services to be provided.  Do not send a CECAS until the new eligibility determination is made (an exception is when we are approaching HeadCount days).  Make use of the temporary placement form (TEMP) and note on that form any changes in services from what is indicated on the out-of-state IEP.    

3. Review file:  The EC teacher should review the file and consult with the school psychologist to make certain there is documentation of all the required information/evaluations required for placement according to NC Policies.*  You must, however, still complete all NC Exceptional Child forms and treat the process as an initial referral even if no additional information is needed.

4. The specific procedures vary according to the status of the file.

A.  If all information is there and the placement is appropriate:

a. Invite parent (and student, if needed for transition) to an IEP meeting, checking all five of the reasons.  Under “Other,” type “transfer from _____.”   Address transition item, if appropriate.

b. Complete all sections of the DEC1.  Make sure you answer “yes” to the item asking whether the student is transferring from another state with a current IEP.  IEP Team Determination will be “Determine eligibility based solely on existing evaluation data…  No additional data are being requested.”

c. You do not need to get a DEC2 since there will be no additional testing.

d. Complete appropriate worksheet(s), filling in information in all the sections.*   Complete DEC3 eligibility form.  

e. Review or rewrite IEP.

f. Complete DEC5, keeping in mind that this is an Initial Eligibility Determination.

g. Obtain DEC6.

h. Complete CECAS, audit file, and send to CO.

 

B.  If all the required components are not there, more information is needed to make a 

placement determination, and/or the current placement is deemed inappropriate:
a. Invite parent to meeting, checking the first box under purposes: “Discuss special education referral for initial evaluation…”  Also check “Other” and type “transfer from _____.” 

b. Complete all sections of the DEC1.  Make sure you answer “yes” to the item asking whether the student is transferring from another state with a current IEP.  IEP Team Determination will be “Conduct evaluation.”  Indicate the evaluations/information that are needed in order to determine if the student is or is not eligible for special education in NC.

c. Obtain DEC2, checking the areas needing evaluation.  This should match DEC1.  Remember to indicate that it is an Initial Evaluation.

d. Evaluate and obtain the information noted on the DEC1/DEC2.

e. Invite parent (and student, if needed for transition) to meeting, checking “Discuss evaluation results…” and “Discuss and/or develop, review, and/or revise your child’s IEP.”  If the student’s placement on the continuum is being changed, you will also check “Discuss and/or…your child’s educational placement.”  Address transition item, if appropriate.

f. Complete appropriate worksheet(s), filling in information in all sections even if it was information from prior school and is on DEC1.*   Complete DEC3 eligibility form.
g. Review or rewrite IEP if student is eligible for special education.

h. Complete DEC5, keeping in mind that this is an Initial Eligibility Determination.

i. Obtain DEC6 if student is eligible for special education services.

j. Complete CECAS, audit file, and send to CO.  You do not need to complete a CECAS if the student is not determined eligible for special education.

*  ALL information needed for an initial placement in a category is required.  Since the student is already in EC, you may use the IEP/goals/amount of services as research based interventions.  This information should be summarized on DEC1 and also described on the eligibility worksheet.  Be sure to make some statement about the “effect of the interventions.”  You also need observations across settings and parent conferences which hopefully will be in the file somewhere.  If there is social/developmental information in the file (perhaps not even called that), it can serve as the social/ developmental history.  

Reference:  NC Policies 1503-4.4 (f) 
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